
Using Form I-9 CNMI

A Guide for Employers Verifying 
Employment Authorization 
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Consolidated Natural Resources Act of 
2008 (CNRA)

Title VII extends U.S. immigration 
law to the Commonwealth of the 
Northern Mariana Islands (CNMI)

Establishes a transition period 
during which some nonimmigrant 
workers may be given work 
authorization

http://3.bp.blogspot.com/_6ryKynE90m8/SCTQOaEvFOI/AAAAAAAACYo/N-rtUYTRVkY/s1600-h/capitol+dome.jpg
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Immigration Reform and Control Act of 
1986 (IRCA)

IRCA sought to control illegal 
immigration by preserving 
U.S. jobs for lawful 
immigrants and U.S. citizens
IRCA prohibits the hiring and 
continued employment of 
undocumented aliens who 
are not authorized to work in 
the United States
IRCA applies in the CNMI
starting Nov. 28, 2009

http://www.immigrationdnatesting.us/
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IRCA Requirements
IRCA requires all employers to 
verify work authorization and 
identity of all employees hired
Requires all employers to 
complete Form I-9, Employment 
Eligibility Verification
Knowingly employing an alien that 
is or has become unauthorized to 
work is a violation of federal 
immigration law

http://images.google.com/imgres?imgurl=http://ccc.byu.edu/prelaw/law.jpg&imgrefurl=http://ccc.byu.edu/prelaw/index.php&usg=__utNMCHizu043yx-LNDgkkda1pGM=&h=480&w=640&sz=74&hl=en&start=2&sig2=mcDd8qI7RihhI4bHe9AWCA&um=1&tbnid=_bcc7DOIPDbv5M:&tbnh=103&tbnw=137&prev=/images%3Fq%3Dthe%2Blaw%26hl%3Den%26safe%3Dactive%26sa%3DG%26um%3D1&ei=WSzeSqzGM9yvtwfprKAP
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IRCA Prohibits Discrimination
IRCA prohibits:

Citizenship or immigration status discrimination
National origin discrimination
Document abuse
Retaliation

Department of Justice (DOJ) Office of Special Counsel 
(OSC) for Immigration-Related Unfair Employment 
Practices enforces these anti-discrimination provisions 
For information about discrimination and employee 
rights, employees may contact OSC at 1-800-255-7688 
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Who Must Complete Form I-9 CNMI?
All CNMI employers must complete 
Form I-9 CNMI for all employees 
hired on and after Nov. 28, 2009
Form I-9 CNMI is NOT required for 
employees hired before Nov. 28, 
2009 
Regardless of whether Form I-9 
CNMI is required, employers who 
employ someone knowing the 
person is not authorized to work are 
violating federal law
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Completing Form I-9 CNMI

Employees must complete
Section 1 when they are 
hired

 

Section 1 for the employee, 
they must complete, sign, 
and date the Translator/ 
Preparer section

If someone fills out  
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Completing Form I-9 CNMI (continued)

From Nov. 28, 2009 to Nov. 
27, 2011, a CNMI employee 
with valid foreign passport 
and unexpired work 
a

a
S
6

s

I

uthorization from the CNMI 
hould check “alien 
uthorized to work” in 
ection 1 and enter the     
-digit Legal Immigration 
nformation Database 
System number in the 
space provided.
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Completing Form I-9 CNMI (continued)

Employers complete 
Section 2 within 3 
business days of hiring 
someone

Employees must show  
employer original identity 
and work authorization 
document(s)

All documents must be 
UNEXPIRED
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Completing Form I-9 CNMI (continued)

Form I-9 CNMI, Employment Eligibility Verification

Employers complete 
Section 3 when an 
employee’s work  
authorization has been 
renewed

Employers can also  
use Section 3 if an 
employee has been 
rehired within one year
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Completing Section 1 for a U.S. Citizen
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Completing Section 1 for a Permanent 
Resident
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Completing Section 1 for an Alien 
Authorized to Work
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Completing Section 1 for an Alien 
Authorized to Work in CNMI
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Form I-9 
CNMI,  List 

of 
Acceptable 
Documents

All documents must 
be unexpired

Employee must 
present original 
documents, with one 
exception… a 
certified birth 
certificate
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Until Nov. 27, 2011, CNMI workers 
may present one of the following 
three documents (with a valid 
foreign passport) to prove identity 
and work authorization in CNMI:

1. An Alien Entry Permit with red 
band issued by the CNMI before 
Nov. 28, 2009 (as long as work 
authorization has not yet expired)

Additional Form I-9 CNMI Documents Acceptable 
until Nov. 27, 2011
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2. Permanent Resident Card issued by CNMI

Additional Form I-9 CNMI Documents Acceptable 
until Nov. 27, 2011(continued)
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Additional Form I-9 CNMI Documents Acceptable until 
Nov. 27, 2011 (continued)

3.  Temporary work authorization letter issued by the 
CNMI-DOL before Nov. 28, 2009
has worker’s name and photograph
the CNMI work authorization still valid 
proposed employment does not conflict with any 
restrictions or limitations identified on the temporary 
work authorization letter
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Completing Section 2 for a U.S. Citizen
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Completing Section 2 for a Permanent 
Resident
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Completing Section 2 with List B and C 
documents
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Completing Section 2 for Aliens in the CNMI
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Reverifying Employees in Section 3
Those employees who present a work authorization 
document that has an expiration date
Lawful permanent residents [only if they present Form 
I-94 with a temporary I-551 stamp or foreign passport 
with a temporary I-551 printed notation on the 
machine-readable immigrant visa (MRIV)] 

Never re-verify U.S. Citizens
Never re-verify List B documents
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Using Receipts to Complete Form I-9 CNMI
Receipts may serve as proof of 

temporary work authorization 
Receipts for the application of a 
replacement List A, List B, or List 
C document where the original 
was lost, stolen, or destroyed
Employee must present the 
replacement document within 90 
days of his/her hire date
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Deciding Whether Documents are Real
Employers are not required to 
be document experts
Employers should accept a 
document if it appears to be:

Genuine
If it relates to the person who 
presented it

Copies are unacceptable, with 
the single exception of a 
certified photocopy of a birth 
certificate
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When Do Employers Not Complete 
Form I-9 CNMI?

When they use services in a 
private home that are sporadic, 
irregular, or intermittent
Use services of independent 
contractor for whom they do not 
set work hours, provide tools to 
do the job or have authority to 
hire and fire
Hire employees who will work 
outside the United States or its 
territories
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Discovering a Missing Form I-9 CNMI
Give employee a copy of Form I-9 CNMI immediately and 
allow him/her to provide acceptable documents. 
Date Form I-9 when it is complete.  Never backdate the 
form.

Correcting a Mistake on Form I-9 CNMI
Cross out incorrect information with a single line, so it is 
still legible. Date and initial the correction.
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Authorizing an Agent to Complete 
Form I-9 CNMI

Employers may delegate 
completion of Forms I-9 CNMI 
to a responsible agent 
However, if they do so, 
employers have liability for any 
errors made by the agent
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How Long Must Employers Keep 
Form I-9 CNMI?

Employers must have Form I-9 CNMI 
for all current employees hired on or 
after Nov. 28, 2009
Employers must keep Form I-9 CNMI 
for all employees for 3 years after the 
date of hire or 1 year after the 
employee leaves, whichever is later. 

i.e.  If Mrs. Smith works for you for 6 months 
and quits, you must keep her Form I-9 
CNMI for 3 years 
i.e.   If Mr. Jones works for you for 10 years 
and then quits, you must keep his Form I-9 
CNMI for 11 years
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Storage of Form I-9 CNMI
May be stored at worksite,  
company headquarters, off-site 
storage facility, or electronically 
Only authorized personnel may 
have access 
Stored Forms I-9 CNMI must be 
made available within 3 days of an 
official request for inspection 
Employers may store photocopies 
of the documents the employee 
presented but, if so, they must do 
so for all employees
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For More Information
Form I-9 CNMI, Employment Eligibility Verification 
http://www.uscis.gov

Form M-274, Handbook for Employers 
http://www.uscis.gov/files/nativedocuments/m-274.pdf

USCIS Customer Service 1-888-464-4218

Department of Justice, Office of Special Counsel 
http://www.osc.gov
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Disclaimer 

Immigration law is very complex 
This presentation provides basic information to help 
you become familiar with the rules and procedures 
For more detailed information on the law and 
regulations, please see our website: 

http://www.uscis.gov



Thank You
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