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U.S. Citizenship and Immigration Services

Insert Local Field Office Information
City, State & Zip Code
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Name
Address

City, State, Zip Code

Dear Mr. /Ms.      

I am writing, with thanks, to confirm that you are scheduled as the guest speaker for U. S. Citizenship and Immigration Services (USCIS) naturalization ceremony on DATE. The ceremony will take place at ADDRESS and begin at TIME. 

The history of the United States is a celebration of the integration of immigrants into the fabric of our nation. The vitality of the American dream is enriched when naturalization candidates are administered the oath of allegiance during naturalization ceremonies. USCIS is committed to welcoming immigrants from all over the world to the United States and desires to make the naturalization ceremony a special occasion.

Your presence at the naturalization ceremony will enhance the USCIS program, and I am happy that you can join me in welcoming the candidates as newly naturalized United States citizens. I thank you for agreeing to participate in this special occasion and respectfully request that your remarks focus exclusively on the privileges, responsibilities, and importance of United States citizenship; the civic principles within the United States government; and, the significance of swearing allegiance to the United States. 

To uphold the integrity of the naturalization ceremony, I ask that you refrain from including any partisan political statements or religious content within your remarks. If you have any questions prior to the naturalization ceremony, please contact me at XXX‑XXX‑XXXX.  

Sincerely,
Field Office Director, XX Field Office

Office Line: XXX‑XXX‑XXXX
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