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U.S. Citizenship and Immigration Services

Insert Local Field Office Information
City, State & Zip Code
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Name
Address

City, State, Zip Code

Dear Mr. /Ms.      

We are pleased to have [Insert Organization Name] register new voters at an upcoming naturalization ceremony on [Insert date, time, and location].  

In order to maintain the respectful and dignified atmosphere at naturalization ceremonies, the following guidelines must be observed.  

All organizational representatives:

· Must not discriminate on the basis of race, color, gender, religion, age, sexual orientation, national or ethnic origin, disability, marital status or veteran status.

· Must not engage in any political activity while participating in voter registration activities during administrative naturalization ceremonies on both federal and non-federal property. This includes any activity directed for or against a political party, candidate for office, or political group. Entities are also prohibited from engaging in commercial or religious solicitation of any kind.

· Must safeguard all personal information new citizens provide for voter registration and are prohibited from using this information for any purpose other than voter registration.

· Must follow scheduling and logistical requirements set forth by Field Leadership.

· Must dress professionally and represent themselves and their organization in a professional manner.

· Must have proper training on how to register voters.

· Must receive an on‑site briefing from Field Leadership regarding rules for that particular venue.

· Must wear a name tag, which includes the name of the organization, while registering voters.

Noncompliance with the above requirements may cause USCIS to revoke this privilege and prohibit your organization from participating in future ceremonies. Additionally, should a USCIS official receive a complaint from (a) a newly naturalized citizen; (b) a guest or family member of a newly naturalized citizen; (c) the state, city or local election office regarding the organization’s inappropriate behavior or lack of ability to perform the task properly, USCIS may revoke this privilege.

Thank you for your commitment to serving the immigrant community and ensuring that our democracy continues to thrive.  We look forward to a productive and meaningful partnership.

If you have any questions prior to the naturalization ceremony, please contact me at XXX‑XXX‑XXXX.  

Sincerely,
Field Office Director, XX Field Office

Office Line: XXX‑XXX‑XXXX
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