
This sheet should be filled out first. General information about the report, and the reporting agency, is defined here. 

If the agency's FOIA information is reported by 'component' (sub-organization, office, division), the components must be 

defined here. Component abbreviations entered here are available throughout this workbook in drop-down lists, allowing 

entry of information for each component. 

You can make room to enter additional components by right-clicking on any editable cell in the component definition table 

and choosing 'Add Row'. A new, empty component row will be added at the bottom of the table. If you select multiple 

existing rows within the component definition table, right-click over the selected area, then choose 'Add Row', a 
corresponding number of component rows will be added at the bottom of the table. This convention is used throughout this 
workbook for expanding the size of entry tables. 

L Agency lnformat_i_o_n ___ _ 

Agency United States Cit izenship and Immigration Services 

Agency Abbreviation USC IS 

FOIA Annual Report Year 2012 
Date Prepared 2012-10-15 

1component Definition 

Component Abbreviation Component Name 

USC IS United States Cit izenship and Im migrat ion Services 



List all Exemption 3 statutes relied upon to withhold information and the number of times each was relied upon. 

Enter a single statute in the merged cell in the 'Statute' column. You can make room to enter add it ional statutes by right-clicking on any editable cell in t he statute 

table and choosing 'Add Statute'. A new, empty statute entry area will be added at the bottom of the table. 

The columns to the right of each statute allow entry of information associated with the statute . You can make room for additional associated information by right­

clicking on any editable cell associated with the statute and choosing 'Add Detail Row'. 

The Footnotes section allows entry of any free-format notes associated with this section of the report. Again, if you need more than two footnotes, right-c lick on an 

editable cell in the Footnotes section, and choose 'Add Row'. 

l1v. Exemption 3 Statutes 

26 u.s.c. 6103 

Fugier v . Dept of Justice, 257 F.3d 

534; Iglesias v. CIA, 525 F.Supp.547 

2 

USC IS 2,533 

upon 
by Agency 

2 

Tax returns and information 

therefrom 

Church of Scientology v. IRS, 484 

U.S. 9; Long v. IRS, 891 F. 2d 222 2,533 

8 u.s.c. 1202f 

!Footnotes 

Records pertaining to the issuance 

or refusa l of v isas to ente r the U.S. 

USC IS 1 

1 



Each row represents values for a single component. Enter the component abbreviation, or choose it from the 

drop-down, then enter values for that component in the editable columns to the right. Component 
abbreviations must match those set up on the 'Agency Information' sheet. If the report is not broken out by 

component, the agency abbreviation must be entered, which is the only option offered in the drop-down. 

Blank lines are ignored, but if the component column is filled in, all other editable columns must be filled in . 

All values must be non-negative integers. 

Additional entry rows may be added by right-clicking on any editable cell in the table and choosing 'Add Row' . 

An additional component row will be added at the bottom of the table. If you select multiple rows before right 

clicking, a corresponding number of rows will be added at the bottom. 

V. FOIA REQUESTS I A. Received, Processed and Pending FOIA Requests ---- ----
Number of Requests Number of Number of Number of Requests 

Component _,;;_ I· Pending as of Sta{'t Requests Recelvecr Requests Processed Pending as of End 
of Fiscal Year In Fiscal Year In Fiscal Year ofFiscaiVear 

USC IS 43,568 117,787 145,278 16,077 
0 

AGENCY OVERAU 43,568 117,787 145,278 16,077 



Each row represents values for a single component. Enter the component abbreviation, or choose it from the drop-down, then enter values for that component in the 

editable columns to the right. Component abbreviations must match those set up on the 'Agency Information' sheet. If the report is not broken out by component, the 

agency abbreviation must be entered, which is the only option offered in the drop-down. 

Blank lines are ignored, but if the component column is filled in, all other editable columns must be filled in. All values must be non-negative integers. 

The sum of all columns (calculated column titled 'TOTAL') must match the number entered on sheet V.A., column 'Number of Requests Processed in Fiscal Year' for the 
component, and for the agency overall. 

lv. FOIA REQUESTS I B. (1) Disposition of FOIA_!!equests- All Processed Requests __j 

USCIS 

AGENCY 
OVERALL 

lFootnotes 

16,555 86,270 

16,555 86,270 

' 

102 157 162 

102 12,536 3,146 157 162 2 

4,234 7,517 

14,574 4,234 7,517 23 145,278 



I 

Information for a single component may span multiple rows. The merged cell in the 'Component' column indicates the detail rows to the 
right which are associated with each component. To add additional components, right-click on any editable cell in the table and choose 

'Add Component'. A new, empty component entry area will be added at the bottom of the table. 

The columns to the right of each component allow entry of information associated with the component. You can make room for additional 

associated information by right-clicking on any editable cell associated with the component and choosing 'Add Detail Row'. 

Blank components are ignored, but if the component column is filled in, at least one description must also be entered. If a description is 
entered, an associated count must be entered. Counts must be non-negative integers. 

The calculated column titled 'COMPONENT TOTAL' must match the number entered on sheet V.B.l., column 'Other' for the component, 
and for the agency overall. 

IV. FOIA REQUESTS I B. {2) Disposition of FOIA Requests- Other R_e_as_o_n_s ____ -.~ 

Number of Times 
COMPONENT 

Component Description of "Other" Reasons for Denials from Chart B (1) "Other" Reason Was 
TOTAL 

Relied Upon 

USC IS 

II 

Unable to locate reco rds 23 
23 

AGENCY OVERALL 23 

[Footnotes 



Each row represents values for a single component. Enter the component abbreviation, or choose it from the drop-down, then enter va lues for that component in the 

editable columns to the right. ..., 

Blank lines are ignored, but if the component column is fi lled in, all other editable columns must be filled in. All values must be non-negative integers. 

lv. FOIA REQUESTS/ B. {3) Disposition of FOIA Requests- Number of Times Exemptions Applied 

I''• Component ',. f Ex. l · Ex~ 2 . Ex. 3 ,. EX. 4 ;' --~ Ex.Sl., Ex.'& Ex. 7(A) I ~ Ex. ?(Bj':· ·•Ex, 7(C) .. ~ Ex.7(D) Ex. 7(E) Ex. 7(F) Ex.S Ex. 9 

USCIS 0 101 2,536 186 50,977 55,638 20 0 71,431 3 65,318 0 0 0 

AGENCY OVERALL 0 101 2,536 186 50,977 55,638 20 0 71,431 3 65,318 0 0 0 

,Footnotes 



Each row represents values for a single component. Enter the component abbreviation, or choose it from the drop-down, then enter 
values for that component in the editable columns to the right. Component abbreviations must match those set up on the 'Agency 

Information' sheet. If the report is not broken out by component, the agency abbreviation must be entered, which is the only option 
offered in the drop-down. 

Blank lines are ignored, but if the component column is filled in, all other editable columns must be filled in. All values must be non­
negative integers. 

jv1. ADMINISTRATIVE APPEALS I A. Received, Processed and Pending Administrativ_e_A....:.p....:.p_e_a_ls __ ...,.-________ _ 

0 
AGENCY OVERALL 186 1,349 1,431 104 

I Footnotes -----



Blank lines are ignored, but if the component column is filled in, all other editable columns must be fil led in. All values must be non-negative integers. ~j~ 

The sum of all columns (calcu lated column titled 'TOTAL') must match the number entered on sheet VI .A., column 'Number of Appeals Processed in Fiscal ~ 
Year' for the component, and for the agency overal l. 

l '--'~' 
.._;:-, ., I 

jv1. ADMINISTRATIVE APPEALS/ B. Disposition of Administrative Appeals- All Processed Appeals 

USC IS 605 231 1,431 
0 

AGENCY OVERALL 501 605 231 94 1,431 

!Footnotes 



Each row represents values for a single component. Enter the component abbreviation, or choose it from the drop-down, then enter values for that component in the 

editable columns to the right. 

Blank lines are ignored, but if the component column is fi lled in, all other editable columns must be fi lled in. All values must be non-negative integers. 

~·ADM I NISTRATIVE APPEALS I C. (1) Reasons for Denial on Appeal - Number of Times Exemptions Applied 

Component Ex. l • . ~.2 -' Ex. '3 Ex.4 Ex.'S~" 1· . Ex. 6 1 Ex. 7(Ah Ex. 7(8) Ex. 7(C) Ex. 7(D) Ex. 7(E) Ex. 7(F) Ex. S ' Ex. 9 

USC IS 0 0 31 2 608 592 0 0 756 0 692 2 0 0 

AGENCY OVERALL 0 0 31 2 608 592 0 0 756 0 692 2 0 0 

I Footn_o_te_s __ _ 



Each row represents values for a single component. Enter the component abbreviation, or choose it from the drop-down, then enter values for that component in 
the editable columns to the right. 

Blank lines are ignored, but if the component column is filled in, all other editab le columns must be fi lled in. All values must be non-negative integers. 

VI. ADMINISTRATIVE APPEALS I C. {2) Reasons for Denial on ~peal - Reasons Other than Exemption_s ___ _ 

AGENCY OVERALL 0 0 0 0 0 72 0 22 0 0 0 

Footnotes ----



Information for a single component may span multiple rows. The merged cell in the 'Component' column indicates the detail rows to the 

right which are associated with each component. To add additional components, right-click on any editable cell in the table and choose 

'Add Component'. A new, empty component entry area will be added at the bottom of the table. 

The columns to the right of each component allow entry of information associated with the component. You can make room for additional 

associated information by right-clicking on any editable cell associated with the component and choosing 'Add Detail Row'. 

Blank components are ignored, but if the component column is filled in, at least one description must also be entered. If a description is 

entered, an associated count must be entered. Counts must be non-negative integers. 

The calculated column titled 'COMPONENT TOTAL' must match the number entered on sheet VI.C.2., column 'Other' for the component, 

and for the agency overall. 

~ADMINISTRATIVE APPEALS / C. (3} Reasons for Denial ~n Appeal - Other R_e_as_o_n_s __________ _ 

.•. 
Number of Times 

Component Description of "Other" Reasons for Denial on Appeal from Chart C (2) "Other" Reason Was 
COMPONENT 

Relied Upon 
TOTAL 

0 

AGENCY OVERALL 0 

lFootnotes 



This is the first sheet in which the "AGENCY OVERALL" information cannot be calculated f rom component information, and must be 
entered. Notice that the cells in the AGENCY OVERALL line are not green (calculated), but are instead editable. 

If the report is broken out by component, enter each component individually, then manually enter agency total information. 

If the report is NOT broken out by component, no choices will be available in the component drop-down. In this case, enter only the 

agency total information in the AGENCY OVERALL row. 

Blank component lines are ignored, but if the component column is filled in, all other editable columns must be fi lled in. All values must 

be non-negative numeric va lues, or the special value "<1". A right-cl ick context menu item is availab le to enter the special value "<1" into 

selected cells. 

lv1. ADMINISTRATIVE APPEALS / C. (4) Response Time for Administrative Appeals -----
Component Median Number of Days Average Number of Days Lowest Number of Days Highest Number of Days 

USC IS 23.00 24.59 1.00 123.00 

AGENCY OVERALL 23.00 24 .59 1.00 123.00 

Footnotes 



"AGENCY OVERALL" information cannot be calculated from component information, and must be entered. 

A component, or the agency overall, may not have ten appeals pending. Thus, some columns may be not applicable. In this case, "N/ A" should be entered in the "Date of Appeal" 
cell, and "0" should be entered in the "Number of Days Pending" cell. However, if a column is used for a va lid date, all columns to the right of it must also be filled in with a valid 

date. If a date is filled in, the number of days associated with the date must also be fi lled in. "N umber of Days Pending" values must be non-negative integers. A right-click 

context menu item is available to enter the special value "N/A" into selected ce lls. 

jv1. ADMINISTRATIVE APPEALS / C. (5} Ten Oldest Administrative Appea ls 

' .~;.- • :10th Oldest ' 7th'"' 
,. 

Oldest 
Component >' , , s,~!fJ.' ~~a~~~~-~:~ 9th 

'i 
8th ., 6th . ~th :• 4th 3rd 2nd 

Appeal "'' ~!· . Appeal 

USCIS 
-~- Dateof Appeah !•~·- 2012-09-11 2012-09-10 2012-09-04 2012-09-04 2012-08-30 2012-08-29 2012-08-29 2012-08-29 2012-08-29 2012-08-29 

Nlimbitr of Days P.erj'dlng 14 15 19 19 21 22 22 22 22 22 

AGENtv OVERALL 
Date of Appeal .. , 

Number of Days Pending 

Footnotes 



"AGENCY OVERALL" information cannot be calculated from component information, and must be entered. 

Blank component lines are ignored, but if the component column is filled in, all other editable columns must be filled in. Similarly, all columns on the AGENCY 
OVERALL row must be filled in. Values must either be non-negative numeric values, the special value "<1", or the special value "N/A". 

lvu. A. Processed Requests- Response Time for All Processed Perfected Requests 

I Footnotes __ 



"AGENCY OVERALL" information cannot be calculated from component information, and must be entered. _n 
Blank component lines are ignored, but if the component column is fi lled in, all other editab le columns must be filled in . Similarly, all columns on the AGENCY 

OVERALL row must be filled in . Va lues must either be non-negative numeric values, the special value "<1", or the specia l value "N/A". 

~1 . B. Processed Requests - Response Time for Perfected Requests in Which Information Was Granted 

'~ .·, 
SJM.,L;~-'"- ,; COMPLEX EXPEDITED PROCESSING 

' ;.·," ~ (; .. ; ;':~< ...... :· ~ c 1-';,, J 
Component Median ~ Average LoWest Highest 1; ·M edian Average Lowest Highest Median Average Lowest Highest 

Number of Number of Number of Number of Number of Number of Number of Number of Number of Number of Number of Number of 
Days Days Days Days ~- Days Days Days Days Days Days Days Days 

USC IS 129 105.86 1 390 126 118.96 1 579 23 46.87 4 285 

AGENCY OVERALL 129 105.86 1 390 126 118.96 1 579 23 46.87 4 285 

~ootnotes __ _ 



Blank lines are ignored, but if the component column is filled in, all other editable columns must be filled in. All values must be non-negative integers. 

lvu. C. Processed Requests- Response Time in Day Increments- Simple Requests 

I 
Footnotes 



Blank lines are ignored, but if the component column is fi lled in, all other editable columns must be fi lled in. All va lues must be non-negative integers. 

lvu. C. Processed Requests- Response Time in Day Increments - Complex Requests 

' ' 1•20 " 2140 4~'-60 ,, 61-80 • '81-100 101-120 121-140 141-160 161·180 ! 181-200: 201-300 301-400 401+ ' 
c~~~~ent .c ~ ~ Day$·-" Day$ ,'' 'Davs .·J TOTAL 

Days Days Days Da~ Days Days Days ' Days Days Days ·~ 

USC IS 20,603 3,681 4,849 10,461 10,953 7,449 9,411 14,459 15,121 1,761 2,254 68 4,986 106,056 

0 
AGENCY OVERAU 20,603 3,681 4,849 10,461 10,953 7,449 9,411 14,459 15,121 1,761 2,254 68 4,986 106,056 

I Footnotes 



Blank lines are ignored, but if the component col umn is filled in, all other editable columns must be filled in. All values must be non-negat ive integers. 

I vii. c. Processed Requests - Response Time in Day Increments- Requests Granted Expedited Processing 

1·20 ' 21-40 41-60 61·80 81-100 101-120 121·140 141·160 161-180 181-200 201-300 301-400 401+ 
Component ;i Days Days Days Days Days Days Days Days Days Days Days Days Days 

TOTAL 

USCIS 29 2 0 2 0 0 0 0 0 0 0 0 0 33 
0 

AGENCY OVERALL 29 2 0 2 0 0 0 0 0 0 0 0 0 33 

!Footnotes 



"AGENCY OVERALL" information cannot be calculated from component information, and must be entered. 

Blank lines are ignored, but if the component column is filled in, all other editable columns must be filled in, as well as aii'AGENCY OVERALL' columns. 
"Number Pending" columns must contain non-negative integer, or the specia l value "N/A". "Median" and "Average" columns must contain non-negative 

decimal numbers, or the special value "N/A". 

~1 . D. Pending Requests- All Pending Perfected Requests ___ _ 

SIMPLE COMPLEX EXPEDITED PROCESSING 

Component Median Average Median Average Median Average 
Number 

Number of Number of 
Number 

Number of Number of 
Number 

Number of Number of 
Pending 

Days Days 
Pending 

Days Days 
Pending 

Days Days 

USC IS 942 27 46 14734 34 40 0 N/A N/A 

AGENCY OVERALL 942 27 46 14734 34 40 0 0 0 

Footnotes 



"AGENCY OVERALL" information cannot be calcu lated from component information, and must be entered. 

A component, or the agency overall, may not have ten perfected requests pending. Thus, some columns may be not applicable. In this case, "N/A" should be entered in the "Date 

of Receipt" cell, and "0" should be entered in the "Number of Days Pending" cell. However, if a column is used for a va lid date, all columns to the r ight of it must also be fi lled in 
with a valid date. If a date is filled in, the number of days associated with the date must also be f illed in. "Number of Days Pending" values must be non-negative integers. 

1VII. E. Pending Requests - Ten Oldest Pending Perfected Requests 

Component Sub·Row Heading 
10th Oldest 

9th 8th 7th 6th 5th 4th 3rd 2nd 
Oldest 

Request Request 

US CIS 
Date of Receipt 2011-07-07 2011-07-05 2011-06-29 2011-06-17 2011-05-10 2011-05-02 2011-03-09 2011-03-07 2011-03-07 2011-03-03 

Number of Days Pending 313 315 319 327 354 360 398 400 400 402 

AGENCY ctvERALL 
Date of Receipt 

Number of Days Pending 

Footnotes 



"AGENCY OVERALL" information cannot be ca lculated from component information, and must be entered. 

Blank lines are ignored, but if the component column is fi lled in, all other editable columns must be filled in, as wel l as all 

'AGENCY OVERALL' columns. 

* "Number Granted" and "Number Denied" columns must contain non-negative integers. 
*"Median" and "Average" columns must contain non-negative decimal numbers, or the special va lue "N/ A" . 

*"Number Adjudicated within Ten Ca lendar Days" column must contain non-negative integers, or the special value "N/A". 

~Il l. A. Requests for Expedited Processing 

•, ·•. ·- ' Number Adjudicated 
Component Number Granted Number Denied 

Median Number of Average Number of 
Within Ten calendar 

Days to Adjudicate Days to Adjudicate 
Days 

USC IS 33 901 5 6.77 786 

AGENCY OVERALL 33 901 5 6.77 786 

!Footnotes 



"AGENCY OVERALL" information cannot be ca lculated from component information, and must be entered. 

Blank lines are ignored, but if the component column is filled in, all other editable columns must be fi lled in, as well 

as all 'AGENCY OVERALL' columns. 

* "Number Granted" and "Number Denied" columns must contain non-negative integers. 
*"Median" and "Average" columns must contain non-negative decimal numbers, or the specia l value "N/A". 

.. 

~II . B. Requests for Fee Waiver 

rlJmpone~t ~· . . Nu~ber Granted 
. ~ ' . Median Number of Average Numbe( of 
Number De~l~d Days to Adjudicate Days to Adjudicate 

USC IS 60 88 1 1 

AGENCY OVERALL 61 93 1 1 

I Footnotes ---



If the component column is filled in, all other editable columns must be filled in. All va lues must be non-negative numeric. 

l1x. FOIA Personnel and Costs 

I 
Footnotes 



If the component column is filled in, the "Total Amount of Fees Collected" column 

must also be filled in. The value must be non-negative numeric. 

The "Percentage of Total Costs" column is calculated by comparing the Fees 

Collected column with Processing Costs from sheet IX. 

I X. Fees Collected for Processing Requests 

0.07% 

AGENCY OVERALL $11,595.23 0.07% 

jFootnotes 



Blank lines are ignored, but if the component column is filled in, all other editable columns must be filled in. 
* "Number of Backlogged Requests" column must contain non-negative integers. 

*"Number of Backlogged Appeals" column must contain non-negative integers, or the special value "N/A". 

!xu. A. Backlogs of FOIA Requests and Administrative Appeals 

USC IS 

AGENCY OVERALL 

!Footnotes 

Number of Backlogged 
Requests as of End of Fiscal 

Year 
10,727 

10,727 

10 

10 



Each row represents values for a single component. Enter the component abbreviation, or choose it from the drop-down, then enter 
values for that component in the editable columns to the right. Component abbreviations must match those set up on the 'Agency 

Information' sheet. If the report is not broken out by component, the agency abbreviation must be entered, which is the only option 

offered in the drop-down. 

Blank lines are ignored, but if the component column is filled in, all other editable columns must be filled in. All values must be non­

negative integers. 

!xu. B. Consultations on FOIA Requests- Received, Processed, and Pending Consultations 

AGENCY OVERALL 0 75 

!Footnotes 

72 

Number of Consultations 
Received from Other 

Agencies that were Pending 
at Your Agency as of ID:!5I 

of the Fiscal Year 

3 
0 
3 



"AGENCY OVERALL" information cannot be calculated from component information, and must be entered. 

A component, or the agency overa ll, may not have ten consultations pending. Thus, some columns may be not applicable. In this case, "N/A" should be entered in the "Date" 

cell, and "0" should be entered in the "Number of Days" cell. However, if a column is used for a valid date, all columns to the right of it must also be filled in with a valid date. If 

a date is filled in, the number of days associated with the date must also be filled in. "Number of Days" values must be non-negative integers. 

XII. C. Consultations on FOIA Requests- Ten Oldest Consultations Received from Other Agencies Pending at Your Agency 
~--~-----------

Footnotes 



If the component column is fi lled in, all other editable columns must be filled in. All values must be non-negative integers. 

• 
The values entered for the current fisca l year must match those entered on sheet V.A. 

.. 

jx11. D. 1. Comparison of Numbers of Requests from Previous and Current Annual Report 

·: 

NUMBER OF ~EQUESTS RECEIVED NUMBER OF REQUESTS PROCESSED 
I : . :· :· .. ·.' ·; 

·1 '· 

Component Number Received During Number Received During Number Processed During Number Processed During 
Fiscal Year from Last Year's Fiscal Year from Current Fiscal Year from Last Year's Fiscal Year from Current 

Annual Report Annual Report Annual Report Annual Report 
USC IS 115,545 117,787 89,835 145,278 

AGENCY OVERALL 115,545 117,787 89,835 145,278 

Footnotes -----



If the component column is filled in, all other editable columns must be filled in. All 

va lues must be non-negative integers. 

The values entered for the current fiscal year must match those entered on sheet XI I.A. 

!xu. D. 2. Comparison of Backlogged Requests from Previous and Current Annual Report 

Number of Backlogged Reque~ Number of Backlogged Requests 
Component as of End ofthe Fiscal Year from 

1
1ts of End of the Fiscal Year from 

Previous Annual Report Current Annual Report 

USC IS 35,780 10,727 

AGENCY OVERALL 35,780 10,727 

!Footnotes 



If the component column is f illed in, all other editable columns must be f illed in. All values must be non-negative integers. 

The values entered for the current fisca l year must match t hose entered on sheet VI .A. 

jx11. E. 1. Comparison of Numbers of Administrative Appeals from Previous and Current Annual Report 

'1,: NUMBER OF APPEALS RECEIVED NUMBER OF APPEALS PROCESSED 
-. "· ,'<' 

:'·· _ .. 
!\' ·. - . 

Component Number Received During Number ReceiVed During Number ProceSsed During Number Processed During 
Fiscal Year from Last Year's Fiscal Year from Current Fiscal Year from Last Year's Fiscal Year from Current 

Annual Report Annual Report Annual Report Annual Report 

USC IS 1,079 1,349 1,049 1,431 

AGENCY OVERALL 1,079 1,349 1,049 1,431 

!Footnotes 



If the component column is fi lled in, all other editable columns must be filled in. All 

values must be non-negative integers. 

The values entered for the current fiscal year must match those entered on sheet XI I.A. 

I 

XII. E. 2. Comparison of Backlogged Administrative Appeals from Previous and Current Annual Report 

AGENCY OVERALL 105 10 

I Footnotes 




