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U.S. Citizenship and Immigration Services

[INSERT Local USCIS Office Information]
[City, State, Zip]
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Date:
File Number:

Memorandum
To: 
Department of State







Attention: Revocations Officer


Office of Passport Legal Affairs/Bureau of Consular Affairs


2100 Pennsylvania Avenue, NW, 3rd floor


Washington, DC  20037
From: 
     

Field Office Director, USCIS       Field Office

Subject:
Request for Revocation of U.S. Passport

The purpose of this memorandum is to request that the Department of State review the U.S. passport of XXX.  USCIS encountered the U.S. passport during a routine procedure and believes the individual should not be in possession of a U.S. passport.  The following information is provided as required by USCIS PM-602-0036 Procedures for Recommending Revocation of a U.S. Passport to the Department of State; 

1.
The bearer’s complete biographic data – including known aliases.

2.
The bearer’s last known address.

3.
All unexpired U.S. passport and alien registration numbers.
4.
A photocopy of the biographical page of the U.S. passport when available.
5.
An analysis that includes a factual basis and reasons for requesting passport revocation, and explains why the individual is not entitled to bear a U.S. passport.

6.
Copies of all documentary evidence in support of the request, including certified translations of any documents written or originally prepared in a foreign language.
Contact Information
Questions regarding this request for revocation should be directed to XXX. This individual can be reached by telephone at XXX or by email at XXX@DHS.GOV. 
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